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LETTER SEEKING PERMISSION TO USE COPYRIGHT MATERIAL
25 May 2016
[Organisation, company, institution you are seeking permission from]
[Their address]
To whom it may concern, 
I am writing to request permission to reproduce the following material in my school assessed work to be submitted in The VCE Season of Excellence.

The VCE Season of Excellence is presented by the Victorian Curriculum and Assessment Authority on behalf of the State Government of Victoria. It presents works created by VCE students in design, technology, multimedia and the cinematic, visual and performing arts through exhibitions, screenings and performances supported by catalogues, programs and online material. http://www.vcaa.vic.edu.au/excellenceawards/seasonofexcellence/index.html 
I wish to use the following material:
The name, logo and the council contact details of the Creative Victoria
I propose to:

(a) reproduce the material in hardcopy form;
(b) communicate the material on school design folio, on Melbourne Museum website or on social media as a part of school design work and Top Designs publicity;
(c) publish the material as prototypes of 2D and/or 3D designs and printed publications
The purpose of the use would be to place the logo on a concept of a new gallery space in Melbourne. This could either on a drawing or a 3D model. The logo will also be used on publicity materials such as a membership package for those who apply to be members of the gallery. Examples of materials would be brochures and cards that I have designed as a part of my school work.
If you do not control this material

If you do not control the copyright in all of the above mentioned material, I would appreciate any contact information you can give me regarding the proper rights holder(s).  Otherwise, your permission confirms that you hold the right to grant the permission requested here. 

If you require any additional information, please contact me on [phone number] or by email on [email address].
If you agree with the terms as described above, please sign the permission form below, otherwise please scan the form and send it via email address [email address].
Yours sincerely,
[Your name]
[Your postal address]


Permission granted for the use of the material as described above:

Name:………………………………………………

Title: ……………………………………………...


Company/Organisation: ………………………………………..

Signature: ………………………………………………………..
Date: ………………………………………………………………
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